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COMMON COUNCIL OF THE CITY OF HOBART, INDIANA
‘Ordinance No. 2022 - 39

AN ORDINANCE AMENDING THE CITY EMPLOYEE HANDBOOK, SECTION 2-
EXPECTATIONS & POLICIES and SECTION 3- BENEFITS

WHEREAS, the City of Hobart Common Council adopted an Employee Handbook as
Ordinance 2013-44 on December 18, 2013 and adopted Amendments to the Handbook under
Ordinance 2015-06 on April'1, 2015, Ordinance 2015-21 on August 5, 2015, Ordinance 2017-26
on November 15, 2017, Ordinance 2017-33 on December 20, 2017, Ordinance 2019-32 on
November 6, 2019, Ordinance 2020-38 and Ordinance 2020-39 on December 16, 2020, and
Ordinance 2021-31 on September 15, 2021; and

WHEREAS, the Employee Handbook establishes the policies and conditions of
employment for City of Hobart employces; and

WHEREAS, the City of Hobart Common Council desires to amend said Employee

Handbook in the following sections as recommended by the Common Council Employee
Handbook sub-committee;

THEREFORE, BE IT ORDAINED by the Common Council of the City of Hobart as
follows: :

SECTION ONE: The City of Hobart Employee Handbook in Section 2, Expectations &

Policies under the subheadings of Police Officers; Non-Supervisory Employees; and Lunch Breaks
be amended by deleting the “strikeeut” language and adding the language as shown in bold as
follows:

Police Officers: In-accordance-with-Section—7{g—of FLSA, 20 U.S.C§207(k)—as

ane-h 1) fimag Hhair he a fo ey vorkad-over one hundred saventv-one
{471)-hours-in-a-workperied- Police Officers shall be compensated (compensatory
time or paid overtime, the choice of which shall be solely determined by the City) at
one and one-half (1%2) times their hourly rate for all hours worked outside their
regularly scheduled shift.

When computing overtime pursuant to this section, regular hourly rate shall be computed
based upon two thousand eighty (2080) hours annually using salary plus rank plus
longevity divided by two thousand eighty (2080) hours.
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Benefit days and compensatory time off shall not be considered hours worked for purposes
of one and one half (1) overtime pay when taken on the same day.

Officers shall be compensated for the actual time of Court appearances and call outs while
off duty, but shall receive not less than two hours compensation for each call out or
appearance. Officers assigned to the High Intensity Drug Trafficking Area (H.1.D.T.A.) will
receive overtime at the rate of one and one-half regular time whenever overtime occurs
irespective of the officer's normal schedule of work. All of such overtime shall be
compensated through H.1.D.T.A. (Ord. 2015-06, adopted April 1, 2015)

Non-Supervisory Employees: The salaries set for all full time salaried {exempt)
employees and for full-time hourly employees (non-exempt) not covered under the
prowsmn of Section 2 “Salaried Supervisory Positions” and “firefighters” and “police
officers” shall be considered compensation for forty hours of work during a seven-day work
period.

All hours worked over forty (40) hours during a seven (7) day work period shall be
compensated (compensatory time or paid overtime, the choice of which shall be the solely
determined by the City) at one and one-half (1%%) times the hourly rate, including longevity,
for all such employees. Benefit days and compensatory time off shall not be considered
hours worked for purposes of overtime pay.

The work period for employees covered under this section shall begin at 12:00 AM each
Saturday and continue through 11:59 PM the following Friday.

Lunch Breaks: Civilian employees (this does not apply to sworn police or fire personnel)
are provided one (1) hour for lunch. That time is paid butis-not and is counted for the
purposes of overtime or compensatory time off,

SECTION TWO: The City of Hobart Employee Handbook in Section 3, Benefits under
the subheading of Sick and Disability Leave for Full Time Employees be amended by deleting the
“strikesut” language and adding the language as shown in bold as follows:

Sick and Disability Leave for Full-Time Employees: Civilian employees with one (1)
contmuous year of service are prowded up to five (5) days of paid S|ck leave. lf—thepe-lsan

tha#eepemser— Absences of flve (5) consecutlve days must be venfled in wrltlng by
a qualified Doctor or Health Professional and reviewed by the employee's.
supervisor. Unused sick days may be “banked” up to a maximum of forty-five (45) days
to cover additional days for catastrophic illness or disabilities. Beginemg-wlanua%—
2818 Civilian employees who have a total of twenty (20} years of consecutive service to
the City or seventy-five (75) points (comprised of years of consecutive service to-the-Gity
plus age in years of the employee) may "bank" unused sick days up to a limit of fifty (50)
days for catastrophlc illness or disabilities. Upon retirement prior to January 1, 2024,
any remammg banked days may be used to extend employment at retlrement Fhese

: Employees.termmated or retlrlng
on or after January 1, 2024, will be compensated for any remaining banked
catastrophic/disability days upon such termination or retirement and will not be
used to extend employment. After all paid time is used and if the employee chooses,
the employee may speak with his/her Depariment Head to begin the process of requesting
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104 extended paid leave. The Mayor has the ability at his or her discretion to grant paid or
105 unpaid additional days subject to this handbook and the Family and Medical Leave Act
106 (FMLA).
107
108 Police Officers with one continuous year of service, and a sickness or disability, are eligible
109 for a leave of absence without reduction in compensation up to a maximum of forty-five
110 (45) days. Absences of three (3) consecutive days require—a-Doctors—note—must be
111 verified in writing by a qualified Doctor or Health Professional and reviewed by the
112 employee’s supervisor for return to work. If a Police Officer uses zero (0) hours he/she
113 may “hank” five (5) days for the year up to a maximum of forty-five (45) days for
114 catastrophic illness or disabilities. Begmnmgﬂianuai%—zm& Police Officers who have
115 a total of twenty (20) years of consecutive service to the City or seventy-five (75) points
116 (comprised of years of consecutive service te-the-Gity plus age in years of the employee)
117 may “bank” unused sick days up to a maximum of fifty (50) days for catastrophic iliness
118 or disabilities. If a Police Officer uses one or more hours he/she may bank zero (0) days.
119 Upon retirement prior to January 1, 2024 any remaining banked days may be used
120 to extend employment at retlrement Ihese—baeked—days—may—be—imd—te—extend
121 mbloy N r . r
122 e#—disabmties- Palice Offlcers termmated or retlrmg onh or after January 1 2024 will
123 be compensated for any remaining banked catastrophic/disability days upon such
124 termination or retirement and will not be used to extend employment. After all paid
125 time is used and if the Police Officer chooses, the Police Officer may speak with his/her
126 Department Head to begin the process of requesting extended paid leave. The Mayor has
127 the ability at his or her discretion to grant paid or unpaid additional days subject to this ;‘
128 handbook and the Family and Medical Leave Act (FMLA). i
129
130 Firefighters with one continuous year of service, and a sickness or disability, are eligible
131 for a leave of absence without reduction in compensation up to a maximum of three
132 hundred sixty (360) hours, with a minimum of 12 hours use per call off. Absences of two
[133 {2) consecutive shifts willrequire—a—Dector's—note must be verified in writing by a
134 qualified Doctor or Health Professional and reviewed by the employee’s supervisor
135 . for return to work. [f a Firefighter uses zero (0) of these hours during the year he/she may
136 bank forty (40) hours for the year up to a maximum of three hundred sixty (360) hours.
137 Beginning—January-1—2018; Firefighters who have a total of twenty (20) years of
138 consecutive service to the City or seventy-five (75) points (comprised of years of
139 consecutive service to-the-Gity-plus age in years of the employee) may “bank unused sick
140 time up to a maximum of four hundred (400) hours for catastrophic illness or disabilities.
141 If a Flreflghter uses one or more hours he/she may bank Zero (0) hours Ihese»banked
142 rs-ma . et
143 dayﬁewataskephre—ﬂinee&epdi&abmms- Flref:ghters termmated or retlrlng onor after
144 January 1, 2024, will be compensated for any remaining banked
145 catastrophic/disability days upon such termination or retirement and will not be
146 used to extend employment. After all paid time is used and if the Firefighter chooses,
147 the Firefighter may speak with his/her Department Head to begin the process of requesting
148 extended paid leave. The Mayor has the ability at his or her discretion to grant paid or
149 unpaid additional days subject to this handbook and the Family and Medical Leave Act
150 (FMLA).
151
152
153
154
155 8 j ith-th j
156 (AsAmended by Ord 201 7-26 Adopted November 15, 201 7; AsAmended by Ord 2019 32, Adopted
157 November 6, 2019)
158

- 159 SECTION THREE: The City of Hobart Empioyee Handbook in Section 3, Benefits under

3
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160  the subheading Personal ;Leave be amended by deleting the “strikeout” language and adding the
161  language as shown in bold as follows:

162

163 Personal Leave: Members of the Police Department are granted a maximum of four{4}

164 nine (9) days of personal leave per calendar year, members of the Fire Department are

165 granted a maximum of four{4) seven (7) 24-hour shifts per calendar year, and all other full

166 time employees are granted four<{4} nine (9} days per calendar year, non-cumulative

167 personal leave without reduction in compensation. For employees hired during the

1638 calendar year, three{(3) six (8) days will be granted if hired before April 1%, two-{2} four (4)

169 days if hired before July 1%, and ene-{1} two (2) days if hired before October 1*. The use

170 of personal leave shall be subject to approval of the department head.

171

172

173

174

175

176

177

178 SECTION FOUR: This Ordinance shall be in full force and effect on January 1, 2023.
179

180 SECTION FIVE: All other provisions of Ordinance 2013-44 (as amended) shall remain
181  in full force and effect.

182 :

183 ALL OF WHICH is PASSED and ADOPTED by the Common Council of the City of

184 Hobart, Indiana on this 7 %2 dayof _JdDsrsfpsR. 2022,

185

186 ' ‘R

187 —_— &vQ/—\
188 M M BriairK=-Srledecor, Presiding Officer’
189  ATTEST: 2

190 Déborah A. Longer, Clerk-Tréasurer

191

192 % ‘
193 PRESENTED by me to the Mayor of the City efj Hobart on the \7--— day of
194 E&w@u’\ 2022 at the hour of /> 30Psa. o/

195 Sl AL 3557

196 Deborah A. Longer, Clerk-T Easurer

197

198 A

199 APPROVED XECUJ%and TURNED by me to the Common Council of the City
200  of Hobart on this 7% day of <

, 2022,
201 ?
202
203 ; : M\
ATTEST: M

204 Brian K.4Snedecor} Mayor
205 "f\ .

206 ‘Defborah A. Longer, Clérk Treayﬁrer

207




